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Mepenik aucumnniu
ANS BCTYNY Ha HaBYaHHA 3a OCBITHLO NPOrpamoro NiaroToBkM Gakanaepa
Ha oCHOBI cTyneHs 6akanaspa — Il BBO (apyra 6a3oBa Buwa ocBita), Marictpa

e OcHO8U npozpamyeaHHs
e OCcHOB8U esleKMpPOHHO20 OOKYMeHmMoobizy

e OcHosU 2paghiyHO20 du3aliHy



CneuianbHictb (kog 03-186-b) :: BuaaBHMUTBO Ta noairpadin
Ouvcumnnina: OcHoBM NporpamyBaHHA

Po3sgin 1.3aranbHa XxapaKTepucTUKa NporpamHoro 3abesneyeHHa Komn'loTepis

§ 1. Knacugikayis npoepamHozo 3abe3nevyeHHA. CucmeMHi ma npuKaadHi npozpamu. XapaKkmepucmuKa mMmos
npo2pamysaHHa 3a pisHAmMU. Cucmemu npo2pamysaHHA. Emanu suKOHAHHA Npozpamu

§ 2. BHympiwHi popmu 36epereHHs Yuca08ux i cCumeonbHux 0aHux. OCHOBHI pucu mosu npozpamysaHHa C. Cmpykmypa C-
npozpamu
Po3ain 2. basosi enemeHT moBu C
§ 1. Jlekcemu. Tunu daHux. Qupekmusu npenpoyecopy. bibniomeyHi pyHKUiT
Po3pin 3. Bupasu Ta onepauii
§ 1. ApudpmemuyHi ma nopo3pA0Hi onepayii. Onepayii nopieHAHHA Ma aozivyHi onepauii. Onepauii NPUCBOEHHSA, KOMBIHOBAHI
MPUCBOEHHA. YMOBHA onepauyia ma onepayis po3mipy sizeof.
§ 2. [Tops0oK 8UKOHAHHA onepayili. Y3200x#eHHa murie ornepaHoie y supasax
Po3pin 4. Onepatopu mosu C
§ 1. Onepamopu-s8upasu: NPUCBOEHHS, BUKAUK (PyHKUii, TopoxcHili onepamop. YmosHi onepamopu: if, switch. Onepamopu
uukny: for, while, do-while. Onepamopu nepexody: goto, break, continue, return
Po3ain 5. BKa3iBHUKM Ta macusu
§ 1. O20s10WeHHsA 8KA3IBHUKIB, 38epMAaHHA 00 OaHUX Yepe3 8Ka3ieHUKU. AGpecHa apugmemuKa. O2010WeHHA ma
iHiyianizauis macueis. 38epmaHHA 00 esleMeHMi8 Macusy Yepes iHOeKCU i Yepes 8Ka3igHUKU. bazamosumipHi macusu
Po3pin 6. CuMmBONbHI pAAKK
§ 1. O2on10WeHHA Ma iHiuianizayis cuMmeonbHUX pAOKie. 38epmaHHsA 00 enemeHmis CUMBOsbHUX PAOKie. BeedeHHs-
8UBE0EHHSA CUMBO/i8 | CUMBO/TbHUX PAOKI8
§ 2. bibniomeyHi pyHKYiT 0n18 pobomu i3 CUMBOIAMU MA CUMBOAbHUMU PAGKAMU: GhyHKUIT Kaacuikauii i nepemeopeHHs
cumeonis, hyHKuii onepayili HAO cUMBOAbHUMU PAOKAMU, PYHKYiIT nepemeopeHHs pAO0Kie CUMB0si8 y YUC/Aa ma 360PpOMHUX
nepemeopeHsb
§ 3. Macusu cumeosnbHUX pAOKi8 i MAcuBU 8KA3iIBHUKI8 HO CUMBOU
Po3gin 7. CTpyKTypu Ta 06’€AHAHHA
§ 1. Cmpykmypu: O2010WeEHHS, iHiUiani3ayis, NPUCBOEHHSA. 38epmaHHsA 00 nosie cmpykmypu. O6’edHaHHA. Jeknapayis
nepelimeHysaHHA munis typedef
Po3gin 8. BBeaeHHA-BMBegeHHA, 06MiH AaHumu 3 ¢paiinamm
§ 1. ®alinu i nomoku, bygepusayis daHux.Biokpumms i 3aKkpumms NoOMmMoKkis, aHani3 NoMunoK. PyHKYii MTomoKoeozo
88e0eHHA-8UBE0EHHA: MOCUMBOAbHUL 0O6MIH, 06MIH paOKaMu cumeosis, 06miH 6aokamu 0aHux. PopmamHe 88e0eHHs-
susedeHHA 0aHux, crneyudikayii popmamy.KepysaHHA nomoYyHoto nosuyiero ¢aiina. BumupaHHa ma nepelimeHy8aHHs
¢alinis
Po3pin 9. ®yHKuii
§ 1. Cmpykmypa ¢pyHKil. Buknuk ¢yHKkyit. lMpomomunu ¢yHKyili. B3aemodis pakmuyHuUx i popmanbHUx napamempis.
Macusu i cumeonbHi pAGKU AK napamempu yHKYil
§ 2. Onpayto8aHHA cmpykmyp y pyHKYiAX. BKasieHUKU Ha GyHKUil. PeKypcusHi hyHKUii. ®YyHKUii 3 HeozonoweHumMu
napamempamu. Poboma 3 napamempamu KOMAGHOHO20 pAOKA
Po3gin 10. Po6oTa 3 saHMMM B gUHaMiuHi nam’aTi
§ 1. CmaHOapmHi ¢hyHKYii OUHamiyHo20 8udineHHS Ma 38inbHeHHSA nam’ami. CmeopeHHs Macu8ie 8Ka3i8HUKI8 HA OUHAMIYHI
0aHi. PizHoB8UOU OUHAMIYHUX CIUCKi8, onepauyii Had cnuckamu

Nitepartypa
1. 1.llInax 3.A. lIpoepamysanns mogoiw C. — Jlveis: Buoas-6o Jlvsiecoroi nonimexnixu, 2011. — 436 c.
2.Bacunves O. Ipoepamysanns C++ 6 npuxnadax i 3aoauax.-Kuis: "Buoaenuymeo Jlipa-K", 2017. -300 c.
3.Puwkoseyv FO.B., Bucoyvrxa B.A.Ancopummizayis ma npoepamysanns. Yacmuna 1: nasuanvnuii nocionux — Jlveis:
Buoasnuymeo « Hosuii Ceim-2000», 2021. — 336 c.

4.Puwkoseyv 10.B., Bucoyvrxa B.A. Ancopummizayis ma npoepamyeanns. Hacmuma 2: naguanvhuil nocionux — Jlbeis:
Buoasnuymeo «Hosuii Ceim-2000», 2020. — 320 c.

AucumunniHa: OCHOBYM eNIeKTPOHHOIO A0KYMEHTO0biry
Po3gin 1. ETanu po3BUTKY 064ncaloBanbHOi TexHikKu. daitnoBa cuctema Komn'totepa. OnepauiiHi cuctemum



§ 1. Opeanizayia 0aHux Ha oucKax MK

§ 2. Cmpykmypa ma npuHyunu pobomu galinogux meHedxcepis. Apxisamopu ma aHmusipycHi npoepamu. OnepayiliHi
cucmemu

Posgin 2. Maker Microsoft Office. TekcroBuii pegaktop Word

§ 1. 3az2aneHi npuHyunu pobomu 3 nakemom Office. MpuzHayeHHA ma ocHo8Hi moxcausocmi Word. CmeopeHHs 00KymeHmis
ma poboma 3 HUMU. BupieHro8aHHA mekcmy. BukopucmaHHsa mabyaayii ma gidcmynis. Poboma 3 noaamu, CmopiHkamu ma
MiXcmpiykosumu iHmepsanamu

§ 2. Poboma 3i cmunam. KonoHmumynu. Cnucku. BukopucmaHHa mabauyb. CmeopeHHsA KOMOHOK. BukopucmaHHsA epagiku y
Word. BcmaeneHHsA cneuianbHUx cumeosie ma ¢popmyn

§ 3. Kopekmypa mekcmy. lNepesipka opgoepadii, po3cmasnsHHA nepeHocis. [Towlyk CUHOHIMIB. BukopucmaHHA pyHKUil
asmo3amiHu ma asmomekxkcmy. @opmamysaHHA 00OKymeHmis. Po30ineHHs 8ikHa 0oKymeHma. [opieHAHHA OoKymeHmie.
Po3bumms 0oKymeHmMa Ha po30inu. CmeopeHHA 3micmy

Po3gin 3. Maket Microsoft Office. EnektpoHHa Tabnuuysa Excel

§ 1. CmeopeHHA mabauyi. Tunu 0aHux Excel. PeOazysaHHsA i hopmamysaHHa OaHUX KOMIipoK. [JodasaHHA ma 8udasneHHA
pAdkKie i cmosnyukKie. KonitoeaHHA Komipok. KonitogaHHA popmamy 3a 3pa3KOM. 30CmMOCyB8aHHA YMOBHO20 (hopMamMy8aHHS.
Poboma 3 0iarna3zoHoOmM KOMIipOK

§ 2. ®opmynu Excel. KonitosaHHA popmyn
§ 3. liaepamu. Buou diazpam. Ak 3a0amu nezeHOy, 3miHuUmu euod diazpamu? Ak 3a0amu OekinbKa niHili Ha 00HoMy epaghiky?

§ 4. KoHconidayia daHux. 3sedeHi mabauyi. ®yHkyii Excel (aHenilicoka ma pociliceka eepcii). BukopucmaHHs
mMamemMamuyvHuUx gyHkyil. JloeiyHi pyHKyil. CmamucmuyHi ma iHaHCOo8i pyHKYiT

Po3gin 4. Cuctema ynpasniHHA 6a3amu paHux Access

§ 1. Mapaduema pobomu 3 6azamu 0aHux 8 Access. BcmaHoeneHHs 38'a3Kie Mixt mabauuamu. OcHosu 3anumie
Nitepartypa

1 Scott Burnett. Microsoft Office 365 for Beginners: 9 in 1. Independently published, 2022.- 517 p.

2 James Holler. Microsoft Office 365 for Beginners 2022: 8 in 1. Independently published, 2022.- 319 p.

3. Leonard J. Ledger. Excel 2022. Independently published, 2022.- 149 p.

4. Michael Alexander, Richard Kusleika, John Walkenbach. Excel 2019 Bible. Wiley, 1st edition, 2018.- 1120 p.

5. Mary Poatsy, Keith Mulbery, Lynn Hogan, Jason Davidson, Linda Lau, Rebecca Lawson, Jerri Williams, Amy

Rutledge, Diane Kosharek. Exploring Microsoft Office 2019 Introductory. Pearson, 1st edition, 2021.- 1120 p.

6. Gaurav Mahajan, Sudeep Ghatak. Microsoft 365 and SharePoint Online Cookbook. Packt Publishing, 2020.- 810 p.

7. Patrick Carey. New Perspectives MicrosoftOffice 365 & PowerPoint 2019 Comprehensive. Cengage Learning, 1st

edition, 2019.- 464 p.

8.  Patrick Carey. New Perspectives MicrosoftOffice 365 & Excel 2019 Comprehensive. Cengage Learning, 1st edition,

2019.- 912 p.

9.  Curtis Frye. Microsoft OneNote Step by Step. Microsoft Press, 1st edition, 2016.- 320 p.

10. Corinne Hoisington. Shelly Cashman Series Microsoft Office 365 & Outlook 2019 Comprehensive. Cengage Learning,

1st edition, 2019.- 368 p.

11. Joan Lambert. Microsoft Word 2019 Step by Step. Microsoft Press, 1st edition, 2019.- 672 p.

12. Joan Lambert. Microsoft Excel Step by Step (Office 2021 and Microsoft 365). Microsoft Press, 1st edition, 2021.- 480

p.
13. Paul McFedries. Microsoft Excel Formulas and Functions (Office 2021 and Microsoft 365). Microsoft Press, 1st
edition, 2022.- 480 p.

14. Mark Shellman, Sasha Vodnik. New Perspectives MicrosoftOffice 365 & Access2019 Comprehensive. Cengage
Learning, 1st edition, 2019.- 768 p.

15. David W. Beskeen. Microsoft Office 365 & PowerPoint 2019 Comprehensive. Cengage Learning, 1st edition, 2019.-
248 p.

16. Scott Helmers. Microsoft Visio 2016 Step by Step. Microsoft Press, 1st edition, 2015.- 576 p.

Aucumunnina: OcHoBu rpadiuHOro aAnsamHy

Po3gin 1. Bctyn, OCHOBHI NOHATTA

§ 1. OcHosHi noHAMmMA

§ 2. 302anb6Hi 8idomocmi npo sudasHuUYy cripasy ma rnosiepadito

§ 3. OcHoBHi gidomocmi rnpo supobHUUMBO OpPYKAPCbKOI NPoOdyKyil
Po3gin 2. AnapatHi 3acobu rpagiyHoro aAnsanHy

§ 1. [Irxepena ompumaHHa 306paxeHs



§ 2. Mpaghiuni nnaHwemu, ckaHepu — 6ydosa, npuHyunu pobomu

§ 3. Qugpposuli pomoanapam — 6ydoesa, npuHyunu pobomu

Po3gin 3. MporpamHi meToam Ta 3acobu rpadiyHoro ansaiiHy

§ 1. Cucmemu 0bpobaeHHA 306paxeHb

§ 2. lepapxia npoepamHozo 3abe3neyeHHs 05 ou3aliHy

Po3gin 4. Cuctemum ynpasniHHA KOIbOPOM

§ 1. YnpaeniHHA Kosnbopom

§ 2. KonipHi npogpini

§ 3. CmaHOapmu3ayis KonipHo20 cepedosuya

Po3gin 5. O6pobneHHA 306parkeHb

§ 1. banaHcysaHHA MaA KOPEKUiA KoMbopy

§ 2. 3acobu nokpauw,eHHA 306paxeHb

§ 3. BiOmeopeHHsA Kosbopy i ynpassiHHA KOAbOPOM: 2UBUHA KOMbOPY, 3CY8 KOAbOopy, Helimpanizayis 3cysis Kosnbopy
§ 4. ToHoB8a KopeKyia 015 8usody Ha OpyK. ToHosi 0iana3oHu

Po3gin 6. Po3ainbHa 3gaTHICTb Ta 3MiHA po3mipiB 306paXkeHb AnA APYKY
§ 1. Tunu po30inbHoi 30amHocmi

§ 2. 3miHa po3mipy Ui noemopHa eubipKa 306paxceHHA

§ 3. MokpaweHHA Yimkocmi

Po3gin 7. TeopeTtnuHi acnektn noHATTA «padiuHmin An3aH»

§ 1. EmanHicme cmaHoeneHHA 2pagiyHo2o du3aliHy

§ 2. Po30inu epaghiyuHozo dusaliHy

§ 3. MMoHamma «Komno3uuii»

§ 4. Kopomkuli 02580 icmopii po3sumkxy Komnosuuii

§ 5. XyOoxcHi 3acobu nobydosu Komnoszuuii (moyka, niHid, naama)

Po3gin 8. CnpuiiHATTA GOpMM HA NOLUHI. 3aKOHMU KOMNO3ULii

§ 1. CnpuliHAmms ¢opmu Ha NAOUWUHI

§ 2. leomempuyHe, onmuy4He crnpuliHAMms gopmu

§ 3. CnpuliHAMmMsa MoYKu, AiHii, NASMU Ha NAOWUHI

§ 4. 3aKoHU KomMno3uyii (8pigsHosax ceHicme, yinicHicmb, HaABHICMb OOMiIHaHMU)
Po3gin 9. Npuitomn nobyaosu Komnosuuii

§ 1. Cumempia i acumempia

§2. Memp i pumm

§ 3. KoHmpacm i HroaHC

§ 4. AkueHm

§ 5. AHanoz

Po3gin 10. Npuitomu nepegadi rAnbmHu npocropy

§ 1. BusHayeHHs i ponb penpoepadii 6 cycninoHili npakmuui. Konia Ha cayxcbi opuziHany
§ 2. MNoHamma nepcnekmusu i pakypcy

§ 3. OcHosHi npuliomu nepedadyi 8iouymmsa o6'emHocMi, 2AUbBUHU 306PAXEHHA
Po3ain 11. BnactuBocTi Komno3suuii

§ 1. CmamuyHicme i GuHamiYHicme

§ 2. 3aMKHeHicmsb i 8i0Kpumicme

Po3pin 12. 3aKOHOMIpPHOCTIi B KOMNO3uULii

§ 1. 3onomuli nepemuH

§ 2. «Cnipane ummsa»

§ 3. [ponopuioHysaHHsA i «Modynop»
Nitepatypa
1. OcuoBu rpadiynoro auzaiiny [Tekcr] : miapy4YHUK JId CTYH. BUIIKMX HaBy. 3akiaznis / M.S. Kynenko ; M-Bo o cBiTH i
Hayku Ykpainu; KuiB. Han. yH-T OyaiBHunTBa i apxitekrypu. - K. : Konnop, 2006. - 490 c.
2. Komnosuuis + reomerpist [ Tekcr] : HaBy. NOCIOHUK JUIs CTYJ. BUIMX HaBy. 3aknani / M.1. SIkosies. - K. : Kapasena,



2007.-239 c.

3. Kocmenxo T.B. OcHOBH KOMIO3ULIH Ta TpUMipHOTO (popMOyTBOpeHHs. HaBuaisHO MeToANYHUIT MOCIOHUK. — X.:
XAAIM, 2003. - 256 c.

4. Muxaiinenxo B.€., fxosnes M.1. OcnoBu xommo3utiii. — K.: «Kapasenay, 2004. — 243 c.

5. Ieanos. C. OcuoBu kommno3uiii Buganns. — K.: Csirt, 2013. — 232 c.

6. Cunenynosa H. Komnosuuis: Toransanii konTpons. — K: ArtHuss, 2019. — 240 c.

7. Mepex Bpasenn, [oco /esic. Sk 3po3ymitu imoctpaniro. — K.: ArtHuss, 2019. — 208 c.

8. Iesin Embpoys, Hin Jleonapo Ocnoen. I'padiunmit muzaiin 03: enepysanns imeit. — K: ArtHuss, 2019. — 240 c.
9. I'vbans boeoan. Kommosutiis B qu3aiinai. OnHO-, 1BO- i TpUBUMIpHUH TipocTip: HaBuansHMi mociOHUK / 32 pen. mpod. €.A.
AntoHoBHYa — Tepromins: «I11] Matseii», 2011. — 240 c.

10. Janunenxo B. A. Nuzaiin : migpygnnk / Jaaunenko Bikrop Axosma. — X. : XJIAJIM, 2003. — 320 c.



